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Introduction 
 
The National and Community Service Trust Act of 1993 established the Corporation for 
National Service (CNCS).  The CNCS was created to connect Americans of all ages and 
backgrounds with opportunities to give back to their communities and their nation.  At its 
inception, the CNCS was directed to manage three main programs: Senior Corps, 
AmeriCorps, and Learn and Serve America, formerly known as Serve America.  Learn and 
Serve America supports and encourages service-learning throughout the United States, and 
enables over one million students to make meaningful contributions to their community 
while building their academic and civic skills. By engaging our nation’s young people in 
service-learning, Learn and Serve America instills an ethic of lifelong community service. 

 

Grant Overview 

Through funding provided by the CNCS, the Oklahoma State Department of Education 
(OSDE) has funding available to award school-based Oklahoma Learn and Serve grants. The 
grants will fund public school service-learning programs that are designed to improve the 
academic achievement of PK-12 students; instill an ethic of “citizenship, service, and civic 
responsibility” in those students;  include an element to address the issue areas of health, 
nutrition, physical fitness, and public safety; and view service-learning as a school 
improvement strategy.  

 

What is Service-Learning? 

Service-Learning is a teaching and learning method: 

 By which students learn and develop through active participation in thoughtfully 
organized service experiences that meet actual community needs and that are 
coordinated in collaboration with the school and community; 

 That is integrated into the student’s academic curriculum and provides structured 
time for a student to think, talk, or write about what the student did and saw during 
the actual service activity; 

 That provides students with opportunities to use newly acquired skills and 
knowledge in real life situations in their own communities; 

 That enhances what is taught in school by extending student learning beyond the 
classroom and into the community and helps to foster a sense of caring for others. 

For example: 

 Picking up trash on a riverbank is service. 

 Studying water samples under a microscope is learning. 

When science students collect and analyze water samples, document their results, and 

present findings to a local pollution control agency – that is service-learning. 
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Grant Focus 

The CNCS supports four issue areas for service-learning programs: Health and Public Safety, 
Education, Human Needs, and Environment. After a review of statewide needs assessments, 
Oklahoma Learn and Serve has elected to emphasize the issue area of Health and Public 
Safety for Oklahoma youth and their families. In addition to the issue area of health, it is the 
intent of the Oklahoma Learn and Serve program to grow school-based service-learning 
programs that are based on the K-12 Standards of Quality Service-Learning and that view 
service-learning as a school reform strategy to increase student engagement and improve 
the high school graduation rate.  

 

Eligible Applicants 

Public schools serving PK-12th grade students that have been previous Oklahoma Learn and 

Serve subgrantees are eligible to apply for the 2009-2012 Learn and Serve America grant. 

Applications will also be accepted from schools that have not been previous subgrantees but 

whose application reflects a working knowledge of the service-learning concept.  Successful 

grantees will be expected to have in place or to have the ability to form at least one 

reciprocal community partnership for each year of the grant (a total of three partnerships 

by the third year of the grant).  Community partnerships should be an integral part in all 

stages of the service-learning program. 

 

Grant Awards 
 
The OSDE expects to award 30 Experienced Program grants of $1,500.  

 

Funding Period 

The grant period extends from September 1, 2009 to June 30, 2012.  Grants will be awarded 

for three years; renewal for the second and third years will be contingent upon the OSDE 

receipt of funding from CNCS and sufficient progress of the subgrantee toward program 

goals. 

 
Technical Support 
 

Oklahoma Learn and Serve America Staff – 405-521-4795 

 Charles Mohr, Administrator   Charles_Mohr@sde.state.ok.us 

 Andrea Hohlier, Coordinator   Andrea_Hohlier@sde.state.ok.us 

 Tami McDaniels, Administrative Assistant Tami_McDaniels@sde.state.ok.us  

 

Application Due Date 

A signed, unbound original and two copies of the completed application must be received in 

the Oklahoma Learn and Serve office, 2500 North Lincoln Boulevard, Suite 213, Oklahoma 

City, Oklahoma 73105-4599, no later than 4:00 p.m. on Friday, May 15, 2009.  FAXES 

WILL NOT BE ACCEPTED. 
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2009-2010 Learn and Serve America Grant Timeline 
 
Learn and Serve America Subgrantees will be responsible for meeting the following 
obligations.  It is suggested that these dates be reserved at the time the Request For 
Application (RFA) is submitted. 

 
April 15, 2009 RFA available 
  
May 15, 2009 Deadline for completed RFA – 4:00 p.m. 
  in the Oklahoma Learn and Serve office. 
 
September 1, 2009 Beginning date of the 2009 grant 
 
September 2009 Network Meeting/Training  
Date to be announced (ATTENDANCE REQUIRED) 
 
January 15, 2010 Year 1 Mid-Year Report due in 
 Oklahoma Learn and Serve office 
 
Spring 2010 Network Meeting/Training 
Date to be announced (ATTENDANCE REQUIRED) 
 
March 24-27, 2010 National Service-Learning Conference 
 San Jose, California 
 Information available at www.nylc.org 
 
June 1, 2010 Year 1 Progress Report due in  

 Oklahoma Learn and Serve office 

http://www.nylc.org/
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Experienced Program Grants 

Only complete proposals will be considered for funding.  A Proposal Checklist is provided 

on page 8 to assist you in assembling your completed grant proposal.  Eligible applicants 

(1) have previously received Oklahoma Learn and Serve grants or (2) have the ability to 

demonstrate a working knowledge of the service-learning concept as demonstrated in the 

application. 
 

Title Page -- Complete the Title Page (p. 10) 

Proposal Narrative -- The proposal narrative is limited to three (3) single-sided pages of 12-

point double-spaced type with one-inch margins. (Forms and appendices not included in 

limit.) 

Please construct your narrative using the section headings given below and address each 

item.  Proposals will be reviewed and scored as indicated. 

1. Justification for a Learn and Serve grant (30%) 

• Explain why you choose to use service-learning as a teaching strategy. 

• Describe the most pressing need in your school/community that you along with 

your Youth Action Council  have identified. 

2. Previous Accomplishments (15%) 

 Describe the major accomplishments you have experienced through service-

learning.  

 Describe the greatest impact service-learning has had in your school and 

community. 

 Describe any efforts you have made to advance administrative or school board 

commitment to service-learning in your school district. 

3. Future Accomplishments (30%) 

 Describe your plans for advancing service-learning in your school and district within 

the next three years.  List specific benchmarks you plan to meet during the first year. 

 What role(s) has your Advisory Committee played in the accomplishments of your 

service-learning program? Please include a list of your Advisory Committee members 

as an appendix to the application and indicate approximate meeting dates. 

4. Budget Narrative (20%) 

 Describe how the grant funds and matching funds will support the work of the service-

learning program. The grant funds must be matched dollar for dollar with cash and/or 

in-kind matching funds.  

5. Budget Summary Form (5%) 

 Complete the Budget Summary Form with the assistance of your district finance officer. 

                                                 
 See Glossary on page 18. 
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Funding Terms and Conditions 
 

Matching Requirements -- The grantee must provide and account for the matching funds 

as agreed upon in the approved application and budget. All programs are encouraged to 

secure additional funding through local agencies, public and private organizations, or other 

federal or state programs, i.e., Title I, 21st Century Community Learning Center, Character 

Education, etc. 

 

Cash or In-Kind Match for Program Operating Costs -- Contributions, including cash and 

third party in-kind, will be accepted as part of the grantee’s matching share for Program 

Operating Costs when such contributions meet all of the following criteria: 

 They are verifiable from grantee records; 

 They are not included as contributions for any other federally-assisted program; 

 They are necessary and reasonable for the proper and efficient accomplishment of 

program objectives; and 

 They are allowable under OMB Circular A-87. 

 

Budget Restrictions ɀ Allowable expenses will comply with the Cost Principles of OMB 

Circular A-87.  Funds may not: 

 Provide stipends, allowances, or other financial incentives for student participants 

or service recipients except to reimburse transportation, or other reasonable out-of-

pocket expenses directly related to the project. 

 Supplant (take the place of) normal salary or existing programs, or support projects 

unrelated to service-learning. 

 Pay for indirect costs of accounting, auditing, or staff not directly involved in the 

service-learning program are not an allowable expense. 

Funds typically do not support the purchase of food or equipment (TVs, VCRs, computers, 

printers, etc.).  A written request for such items must be submitted for the consideration of 

the OSDE Learn and Serve America staff.  The following criteria are applied in reviewing 

these budget items: 

1. The item is critical to the project; i.e., the project cannot succeed without it. 

2. Evidence is provided that there is no other way to pay for, obtain, or borrow the 

item. 

3. The dedicated and permanent use of the item will be for service-learning. 

A total of $1,000 of grant funds may be used to attend the National Service-Learning 

Conference. 
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Budget Recommendations -- It is recommended that the following items are included in 

your budget as expenditures from grant funds or matching funds:  

 A $500 stipend for the teacher or individual responsible for the Oklahoma Learn 

and Serve program. 

 T-Shirts for the Youth Action Council (YAC) and other service providers. T-shirts 

must include the Learn and Serve America logo. Official Learn and Serve America 

t-shirts may be purchased through the CNCS. Learn and Serve America t-shirts and 

other items may be viewed at <http://www.nationalservicecatalog.org>. 

(Although the student is responsible for the care and maintenance, the t-shirt 

ultimately must remain as the property of the school.) 

 The Learn and Serve program director or a designee is expected to attend the two 

Oklahoma Learn and Serve Network Meetings scheduled.  Travel expenses for 

these meetings are reimburseable from the grant or may be counted as part of the 

required matching funds. 
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Application Checklist 

Applications must be complete to be considered for funding. The following checklist should 

be used to assemble your grant application. Assembling your application in this order will 

result in a more accurate assessment of your application.  

 

Grant Checklist -- 

_____ Title Page (p. 10) 

_____ Assurance Contract (p. 11) 

_____ Program and Budget Narrative (limited to 3 pages) 

_____ Budget Summary Form (p. 12) 

_____ Appendices 
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 Application Forms  

Oklahoma Learn and Serve 

Oklahoma  
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      FY 2009-2010 Oklahoma Learn and Serve America 
    School-Based Service-Learning Grant 

 

Title Page 
 

_____ Number of years your school/district has received Learn and Serve funding    
 

Service Providers:  Service Recipients: 
 

 Estimated Number of Youth Service Providers  Estimated Number of Service Recipients* 

Grade Level(s) of Service Providers:  Estimated Age(s) of Service Recipients 

(Check all that apply)  Adults:   
   
  Elementary   Estimated Number of Adult Volunteers* 
  Middle or Junior High School  
  High School  Estimated Number of Teachers/Staff 
     directly involved in the program 

 Percentage of Youth Service Providers served      
 by the Free and Reduced-Price Lunch Program    * See Glossary on page 18.  

Please provide all information requested below. 
 

Name of School District: County:  

Program Title:  

Name of Program Site: 

Name of Program Director: 

School Address:  Telephone: 

  Fax Number:  

School E-mail Address:  

Alternate  Address:  Alternate Telephone:  

    Cell Phone Number: 

Alternate E-mail Address: 

Superintendent:   (Mr. Ms. Dr.)  Telephone: 

Address:  Fax Number: 

City, Zip:   E-mail Address: 
 

Name of Fiscal Officer: 

Fiscal Officer Phone: Fiscal Officer Fax: 
           
Name of Program Director Signature Date      
 

Name of Principal  Signature Date  

 
Name of Superintendent  Signature Date 
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     OKLAHOMA LEARN AND SERVE AMERICA  
     2009-2010 ASSURANCE CONTRACT 

 
 

In order to comply with the existing state and federal guidelines for Learn and Serve America funding, 
it is essential that the completed Assurance Contract be included in the grant application. 
 

1.  The applicant agrees to assure compliance with the requirement of this subgrant as defined in 
Oklahoma’s application for funding to the Corporation for National and Community Service, the National 
and Community Service Act of 1990 (NACSA), and the regulations published in the Federal Register, 
February 13, 1992. 

2.  Prior to the placement of a youth participant, the applicant agrees to consult with any local labor 
organization representing employees in the area who are engaged in the same or similar work as that 
proposed to be carried out by such program.  Section 2501.4 (2), NACSA. 

3.  The applicant agrees to ensure compliance with the Drug-Free Workplace Requirements for Federal 
Grant Recipients under Sections 5153 through 5158 of the Anti-Drug Abuse Act of 1988 [4] U.S.C. 702-707.  
Section 2501.3 (d), NACSA. 

4.  The applicant agrees to develop an age-appropriate learning component for youth participants in the 
program that shall include an opportunity for youth participants to reflect on their service experiences.  
Section 501.4 (3), NACSA. 

5.  The applicant agrees to provide youth participants in the program with information concerning 
AmeriCorps, AmeriCorps*VISTA, the Peace Corps, full-time Youth Service Corps and National Service 
programs receiving assistance under this Title, and other service options and their benefits (such as student 
loan deferment and forgiveness) as appropriate.  Section 2501.4 (4), NACSA. 

6.  The Applicant agrees to provide the local cash match and in-kind funds identified in the approved 
budget. 

7.  The Oklahoma State Department of Education assumes the right to approve all changes in the 
application pertaining to program, budget, and staff. 

8.  The Applicant agrees to provide the Oklahoma State Department of Education with demographic details 
regarding the program (age, race, socioeconomic status, number of participants from the community and 
their background). 

9.  The Applicant agrees to share information and materials and allow site visits for purposes of 
observation and replication of the program. 

10. The Program Director agrees to attend Oklahoma Learn and Serve Network Meetings and meet 
with the Oklahoma Learn and Serve staff upon request. 

11. In the event the Program Director changes during the course of the grant period, the Oklahoma Learn 
and Serve office will be immediately notified of this change in order to maintain program continuity. 

12. The Applicant will provide the Oklahoma State Department of Education with progress reports as 
requested. 

13. Either party may prematurely cancel this contract should funds not become available or unsatisfactory 
progress toward meeting the intended results of the grant be witnessed and documented. 

 
 

 

I have read the assurances and agree to comply with the assurances as outlined. 
 
 
 

 
Name of School District (Please Print)  Name of Program Site (Please Print) 
 
 

 
Name of Superintendent (Please Print) Superintendent Signature  Date 
 
 

 
Name of Program Director (Please Print) Program Director Signature    Date 
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FY: 2009

PROJECT CODE:     781           Original Budget

COUNTY/DISTRICT CODE:                                  Revised Budget

County District                  FY2008 Allocation 1,500.00$           

F
U

N
C

T
IO

N

Instruction  

Support 

Services Student

Support 

Services 

Instructional 

Staff

Student 

Transportation 

Services

Information 

Services TOTAL

OBJECT  
1000 2190 2210 2700 2560

1.   100   Salaries

-$                    

2.   200   Benefits

-$                    

3.   300   Professional  
               Services -$                    

4.   400   Property

               Services -$                    

5.   500   Other Purchases
               of Services -$                    

6.   600   Supplies &

               Materials <$2,500 -$                    

7.   700   Property >$2,500

-$                    

8.   800   Other

-$                    

9.   TOTAL

-$                    -$                   -$                  -$                    -$                        

   Total Budgeted -$                    

Authorized Signature ______________________________________________________         Date_________________________     

 The expenditure of funds other than for the approved application's budgeted function and object codes require a budget revision.

SANDY GARRETT

                              (CHIEF EXECUTIVE OFFICER / AUTHORIZED REPRESENTATIVE)

LEARN AND SERVE AMERICA BUDGET SUMMARY

STATE DEPARTMENT OF EDUCATION

STATE SUPERINTENDENT OF PUBLIC INSTRUCTION
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       Resources 

Oklahoma Learn and Serve  
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No Child Left Behind 

The No Child Left Behind Act of 2001, known as NCLB, reauthorized the Elementary and Secondary 

Education Act. NCLB allows service-learning to be used as a strategy for meeting the goals of Title 

I, III, IV, V, and VII programs. For more information on linking service-learning and NCLB, contact 

the Oklahoma Learn and Serve America office at (405) 521-4795. 

 

What does service-learning look like? 

The following components comprise the service-learning method: 

1) Investigating a community issue through research and community needs assessments. 

2) Planning the ways students will address the issue. 

3) Action: Performing the service activity. 

4) Reflection: Thinking about the impact on others and self, what worked and what did not, 

relationship of oneself to the world. 

5) Demonstration: Showing impact on others and self. 

6) Celebration of impact. 

 

Service-learning is not:  

 An episodic volunteer program.  

 An add-on to an existing school or college curriculum.  

 Logging a set number of community service hours in order to graduate.  

 Compensatory service assigned as a form of punishment by the courts or by school 

administrators.  

 Only for high school or college students.  

 One-sided: Benefiting only students or only the community. 
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K-12 Service-Learning Standards for Quality Practice 
 

Meaningful Service 

Service-learning actively engages participants in meaningful and personally relevant service 

activities. 

Indicators: 

1.  Service-learning experiences are appropriate to participant ages and developmental abilities. 

2.  Service-learning addresses issues that are personally relevant to the participants. 

3. Service-learning provides participants with interesting and engaging service activities. 

4.  Service-learning encourages participants to understand their service experiences in the context of 

the underlying societal issues being addressed. 

5.  Service-learning leads to attainable and visible outcomes that are valued by those being served. 

Link to Curriculum  

Service-learning is intentionally used as an instructional strategy to meet learning goals and/or 

content standards. 

Indicators: 

1.  Service-learning has clearly articulated learning goals. 

2.  Service-learning is aligned with the academic and/or programmatic curriculum. 

3.  Service-learning helps participants learn how to transfer knowledge and skills from one setting to 

another. 

4.  Service-learning that takes place in schools is formally recognized in school board policies and 

student records. 

Reflection  

Service-learning incorporates multiple challenging reflection activities that are ongoing and that 

ÐÒÏÍÐÔ ÄÅÅÐ ÔÈÉÎËÉÎÇ ÁÎÄ ÁÎÁÌÙÓÉÓ ÁÂÏÕÔ ÏÎÅÓÅÌÆ ÁÎÄ ÏÎÅȭÓ ÒÅÌÁÔÉÏÎÓÈÉÐ ÔÏ ÓÏÃÉÅÔÙȢ 

Indicators: 

1.  Service-learning reflection includes a variety of verbal, written, artistic, and nonverbal activities to 

demonstrate understanding and changes in participants’ knowledge, skills, and/or attitudes. 

2.  Service-learning reflection occurs before, during, and after the service experience. 

3.  Service-learning reflection prompts participants to think deeply about complex community 

problems and alternative solutions. 

4.  Service-learning reflection encourages participants to examine their preconceptions and 

assumptions in order to explore and understand their roles and responsibilities as citizens. 

5.  Service-learning reflection encourages participants to examine a variety of social and civic issues 

related to their service-learning experience so that participants understand connections to public 

policy and civic life. 
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K-12 Service-Learning Standards for Quality Practice ÃÏÎÔÉÎÕÅÄȣ  

Diversity 

Service-learning promotes understanding of diversity and mutual respect among all participants. 

Indicators: 

1.  Service-learning helps participants identify and analyze different points of view to gain 

understanding of multiple perspectives. 

2.  Service-learning helps participants develop interpersonal skills in conflict resolution and group 

decision-making. 

3.  Service-learning helps participants actively seek to understand and value the diverse backgrounds 

and perspectives of those offering and receiving service. 

4.  Service-learning encourages participants to recognize and overcome stereotypes. 

Youth Voice 

Service-learning provides youth with a strong voice in planning, implementing, and evaluating 

service-learning experiences with guidance from adults. 

Indicators: 

1.  Service-learning engages youth in generating ideas during the planning, implementation, and 

evaluation processes.  

2.  Service-learning involves youth in the decision-making process throughout the service-learning 

experiences. 

3.  Service-learning involves youth and adults in creating an environment that supports trust and open 

expression of ideas. 

4.  Service-learning promotes acquisition of knowledge and skills to enhance youth leadership and 

decision-making. 

5.  Service-learning involves youth in evaluating the quality and effectiveness of the service-learning 

experience. 

Partnerships 

Service-learning partnerships are collaborative, mutually beneficial, and address community needs. 

Indicators: 

1.  Service-learning involves a variety of partners, including youth, educators, families, community 

members, community-based organizations, and/or businesses. 

2.  Service-learning partnerships are characterized by frequent and regular communication to keep all 

partners well-informed about activities and progress. 

3.  Service-learning partners collaborate to establish a shared vision and set common goals to address 

community needs. 

4.  Service-learning partners collaboratively develop and implement action plans to meet specified goals. 

5.  Service-learning partners share knowledge and understanding of school and community assets and 

needs, and view each other as valued resources. 
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K-12 Service-Learning Standards for Quality Practice ÃÏÎÔÉÎÕÅÄȣ  

 

Progress Monitoring 

Service-learning engages participants in an ongoing process to assess the quality of implementation 

and progress toward meeting specified goals, and uses results for improvement and sustainability. 

Indicators: 

1.  Service-learning participants collect evidence of progress toward meeting specific service goals and 

learning outcomes from multiple sources throughout the service-learning experience. 

2.  Service-learning participants collect evidence of the quality of service-learning implementation from 

multiple sources throughout the service-learning experience. 

3.  Service-learning participants use evidence to improve service-learning experiences. 

4.  Service-learning participants communicate evidence of progress toward goals and outcomes with 

the broader community, including policy-makers and education leaders, to deepen service-learning 

understanding and ensure that high quality practices are sustained. 

Duration and Intensity 

Service-learning has sufficient duration and intensity to address community needs and  

meet specified outcomes. 

Indicators: 

1.  Service-learning experiences include the processes of investigating community needs, preparing for 

service, action, reflection, demonstration of learning and impacts, and celebration. 

2.  Service-learning is conducted during concentrated blocks of time across a period of several weeks or 

months. 

3.  Service-learning experiences provide enough time to address identified community needs and 

achieve learning outcomes. 

4.  Service-learning reflection encourages participants to examine their preconceptions and 

assumptions in order to explore and understand their roles and responsibilities as citizens. 

5.  Service-learning reflection encourages participants to examine a variety of social and civic issues 

related to their service-learning experience so that participants understand connections to public 

policy and civic life. 
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Civic Responsibility 
 
Part of the CNCS's mission is to support people and organizations in using citizen service to meet critical 

national and community needs, to foster an ethic of civic responsibility, and to strengthen young peoples’ 

civic knowledge, skills and behaviors by linking history, civics, and service in thoughtful ways that include: 

Á Instruction in the fundamentals of democracy, including essential historical and civic documents 

(e.g., U.S. Constitution); civic and government processes; and instruction in civic skills, including 

responsibility, tolerance, public debate, making presentations, information-gathering, and analysis of 

current events. 

Á Meaningful service activities. 

Á The effective linkage of the above through reflection and analysis. While civic education is most 

commonly a part of social studies or history, it can be incorporated in all service projects across all 

curriculums through enhanced civic reflection. Resources for civic education, and on linking civics 

and service-learning are available at <http://www.sde.state.ok.us/>, click on Site Index, Learn and 

Serve. 

 

 
Glossary of Terms 
 
Adult Volunteer:  Any adult who freely gives of their time and/or talents to provide guidance and technical 

assistance to youth in the service-learning program or other activities. 

Advisory Committee:  A group of people who plan, implement, and evaluate the service-learning program. 

The group should consist of at least one representative from each of the following groups: YAC (students), 

parents, teachers, administrators, and community partners. The advisory committee should work in 

cooperation with the YAC. 

Community Partnership:  A working relationship between the school and a community partner in which 

both parties receive benefits from the collaboration. 

Service Provider:  A student who provides the service in a service-learning project. 

Service Recipient: One who benefits from the service provided by the students; may be another student, a 

local community member, or a national or international community member. 

Subgrantee: A school or school district that receives a Learn and Serve America grant. 

Youth Action Council (YAC): A designated group of at least 20 youth that meets together on a regular basis 

to address local community needs in the health and public safety issue area and develop action plans to 

solve the identified needs. 

Youth Service Provider: K-12 youth who actively provide a service to meet a need in their community. 

Youth Voice: Youth Voice is input from the students in choosing and designing a service project. It is a 

crucial part of the service-learning strategy and should be included in every phase of the project. Students 

are intrinsically more vested emotionally and intellectually when they are given a voice in the project.  

 


